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bubumoreka apiasieTcs CTPYKTYPHBIM  110/1pa3,Te eliliesr™ C pe/iHeil  o0pasoBaresbHOM
HIKOIBI (J1aCC  HIKOJA)., YHACTBYIONIMM B YUeOHO-BOCIIMTATE IBHOM TPOIECCE B IIEJIAX
o0CCIICHCHUA  1IpaBa  YUACTHUKOB  00pa30oBaTe/IbHOIO  [poliecca  Ha  OecrniaTHoeE
M0:1b30BaHue OUOIHOTCHHO-HH(BOPMAITHOHHBIMH PECCYPCAMH,
JlcareasnocTn Sudimorekn (laziee  mkoLnas GuiIIMOTEKA) OTPAXacTes B yCTaBe
HIKOJIBI.
Lenn mkosbHOH OMOJIMOTCKH COOTHOCATCS ¢ UCAAMH WIKOIbE (popmupoBanue 001eH
KYJIbTYPbl JIMYHOCTH 00y4arOlMXCsl Ha OCHOBE YCBOECHHS 0053aTE/IbHOr0 MHUHHUMYyMa
coJiepakannst 0011eo0pazoBaTesbHBIX MIPOrpamMM, MX ajanTalds K JKU3HM B 00LIecTBe,
CO3/IaHUE  OCHOBBI Ul OCO3HAHHOIO  BbLIOOpPAa M IIOCJIEJAYIOUIETO  OCBOEHHSA
l']pO(bCCCHOHEL‘IHII:IX OGPZI?()BEITC_‘]L]IMX [IporpamMm.
[llkosibHas OubimoTexa pYKOBOJCTBYETCS B CBOCH JesteinbHOCTH (pelepaibHbIMU
AKOHAMM,  YKazamu W pacuopsxkennsmu  lpeswienta  Poccuiickoil  ®ejiepariuu,
HOCTAHOBICHHAMH W pacnopskeHusaMu  llpasureianetsa  Poccuiickoit  Peaepaumn,
pemcnnsavmu Munucerepersa  obpasosanus  Poceniickoit dDejiepallii. MHCTPYKIMAMH
Munucreperra  uHoctpannblx  Jled Poccuiickoii  desiepanin.  ycTaBoM  LIKOJIBL,
HOJI0ZKEHHEM 0 OHOIIHOTCKE. YTBCPAUICHUBLIM JTHPCKTOPOM LIKO.IbIL.
[opssiok 110ab30BaHMS  HCTOUHUKAMH  HHOOPMAIMH. TICPCUCHL OCHOBHBIX YCIYT H
YCIIOBHA HX NPCIOCTABICHHS oupeestores | lonomennem o mkoisnoilt oub;moreke
Hpasniami  104630BaHUS HIKOABHOH  OMOIHOTCKOH.  VTBEPACICHHBIM  THPEKTOPOM
LHIKQ LI
[TIxoma HeceT OTBETCTBCHNOCTD 38 JIOCTYITHOCTE H KAYCCTRO OHOIMOTEUHO-
undopmMannoHHoro obe/ykusarus GudIMOTEKH,
Opranusanus o0cnyRKUBaHNS YYACTHHKOB 00pa30BaTeILHOrO Mpolecca MPOU3BOIUTCS B
COOTBETCTBHH C IIPABHJIAMH TEXHHKH OE30MACHOCTH H MPOTHRONOKAPHBLIMU. CAHHTAPHO-
THTHCHHYCCKUMM TpeOOBaHHIMH.

I1. OcnoBunie 3aaaun

8.

OCHOBHBIMH 3 (@UaMH HIKOIbHOH OHOIHOTEKH SABIAIOTCA:

Q) OOCCHCUCHHE YUacTHHRaM 00pa30BaTe:1bHOIO Hpoliececa — - 00yyarouMesl.
[1C/IarorHYCCKUM pabOTHHKAM, PO/THTC/ISIM (HHBIM 3aKOHHBIM 11PE;ICTABHTEIAM)
obyyaromuxes (Jlanee - Nolb30BaTe M) — JI0CTYHA K MHOPMaIMK. SHAHHAM. HJICAM.
KYJIbTYPHBIM HCHHOCTAM TIOCPE/ICTBOM MCII0/Ib30BaHUS OHOIHOTeUHO-HH(POPMALIMOHHBIX
PCCYPCOR MIKOIbL HA PA3IHUHBIN HOCHTEIAX: OYMaKHOM (KHUKHBIA (HoH1. POH.
HEPHOTHUCCKHX W3 L Hi): KOMMYHHKATHBHOM (KUM[I[)IO'ICP]H)IC CC'I'H) H HHBIX
HOCHTCAAN: O) BOCHHTANNC KYILTYPHOUO H IPAXKIAHCKOI0 caMoCco3Hanus, 1I0MOIllb B
COIHATU3AIIHNA

oOyuaroterocs. pa3BUTHH Cro TROPYCCKOTO MOTCHIHAIA:

B) (popMHUpOBaNHE HABLIKOB HE3ABUCHMOTO GHOIHOTECUHOTO MOJIB30BATENS: 00YUEHHEe
TMOHCKY. OTOOPY M KPUTHYECKOH OLICHKE HH(DOPMAIUH: I') COBEPIICHCTBOBAHKE
NPEJIOCTABIACMBIX OUOIHOTEKON YCIYT HA OCHOBE BHEIPCHUS

HOBBIX HH(DOPMAIHOHHBIX TCXHOIOTHIT H KOMITBIOTCPU3AIMK OHBIHOTEYHO-
nHpopManoHHBIX NpolieccoB. GopmupoBanie KOMPOPTHOH GHOAHOTEUHOH Cpebl.



III. OcHoBHBIE yHKIHE
9. Jlns peanm3anuu OCHOBHBIX 3324 GHOIHOTEKA:

a) hopmupyer donn GU0IHOTEYHO-HHDOPMALIHOHHEIX PECYPCOB HIKOJIBIL:

¢ KOMILICKTYET yHHBEpCalbHbI (GoHn yueGHBMH, XYJOKECTBEHHBIMH, HAYYHBIMH,
CIPABOYHBIMH, II€JarOrH4ecKHMH | HAay4YHO-NIONYNAPHEIMH TOKYMEHTaMH Ha
TPaIMIIMOHHBIX W HETPATUIIHOHHEIX HOCHTEIISIX uH(pOpManuy;

® NONONHSAET QOHI HHPOPMATUMOHHBIME pecypcamu cetu Uureprer;

® OCYMIECTBISCT pa3sMelIeHHe, OPraHU3aIMIO | COXPaHHOCTE JI0KYMEHTOR;

0) cozaer HH(POPMANHOHHYIO IPOAYKIHIO:

¢ OCYIICCTBISIET aHATIATHKO-CHHTETHYECKYIO nepepaborky HHbOpMAaLwH;

® OpraHu3yeT H  BeJleT COpaBOYHO-OuOMHOrpadmuecknii anmnapar:  KaraJoru
(andasuTHBI, CACTEMATHYECKHI), KapTOTEeKH (cucTemarHyeckyio KapToTeKy crareii,
TEMATHYECKHE KapTOTEKH), SMEKTPOHHBIH KaTanor;

® paspabareiBaeT peKOMeHIaTeIbHEIC bubnuorpaduyeckre nocobus (cmmcku, 0630pEL
YKa3aTelu | T.IL.);

e ofecneunBaer HH(pOpMHpOBaHHe MoNL30BaTeNCH 06 HHGOPMALMOHHOM IIPOYKIHH;

B) OCYILIECTBISET auddepeHMpoBaHHOe OubmoTedHO-HHpOpMaOnHOE

obciyxuBaHue 06y4aIOIHXCS:

® OpraHu3yer oOyuyeHHE HARBIKAM HE3aABHCHMOIO 6uONIMOTEYHOTO INIONB30BaTENS W
norpebuTens uHpopmanuu, CONCHCTBYET HHTErpaIlH KOMIIeKca 3HaHHM, YMEeHHH U
HABBIKOB pabOTHI ¢ KHUTOH U HHbOpMaLHeit;

¢ CO3/12€T  yCNOBMS IS pEANM3AUMH  CAMOCTOSITENILHOCTH B o0yuenun,
TIO3HABATEIbHOH, TBOPYECKOH JEATENBHOCTH ¢ OOPOH Ha KOMMYHHKAIMIO:
CIIOCOGCTBYET Pa3sBUTHIO HABBIKOR caMOOOyUeHHS;

® TpefoCTaBIACT MH(OPMANMOHHBIE PECYPChl Ha Pa3IHYHBIX HOCUTENSX HAa OCHOBE
H3YICHHS HX HHTEPECOB H HHPOPMAITHOHHBIX HoTpeOHOCTEH;

¢ OPraHM3yeT MAacCOBbIC MEPONDHATHS, OPHEHTHDPOBAHHBIC HAa pa3BuTHE OOmIEH
UATATEILCKOH  KYABTYphl JIAYHOCTH, COJICHCTBYET Pa3BHTHIO KPHTHYECKOIr o
MBIIICHHS;

® OKashiBACT MH()OPMAIHOHHYIO LOIIEPKKY B PEINEHHH 33/1a4, BO3HHKAIOMHX B
Ipouecce HX y4e0HOM, caMoo6pazoBaTenbHOMH 1 JIOCYTOBO¥ JI€STeNBHOCTH;

r) OCYILECTRJISET maddepennmporannoe OubnuoTeuHo-HHBOpMamOHHOE

00CITy KMBAaHHE I€1arOTHYECKHX pabOTHHKOB:

® BBUBISET HHGOPMAIHOHHEIE TIOTPeGHOCTH H YZIOBJIETBOPSET 3aMPOCHI, CBA3AHHBIE C
00yYeHHEM, BOCITHTAHHEM H 3/10POBBEM JIETEI;

® BBUBIAET MH(OPMANHOHHBIE TOTPeGHOCTH W YIOBJIETBOPSET 3a0pOCHl B 06i1acTH
TICAarorniecknX HHHOBAIIMH H HOBBIX TEXHOJIOTHIA:

¢ co3jaeT GaHK MEaroruYecKoi HHPOPMAMHE KaK OCHOBED €IHHOA HH(POPMALHOHHO
cayx0el  00meobpasoBaTebHOro YUPCXKICHHA, OCYIUECTBISET HAKOIUICHHC,
CHCTEMATH3ALMIO HHPOPMALHH TI0 IPEAMETAM, Pas/e/iaM u TeMaM;

® OpraHd3yeT NOCTYN K OaHKY IeIaroruyeckoii HHOOPMALMK Ha TOOBIX HOCHTENIsIX:
[IPOCMOTP 3TIEKTPOHHBIX BEPCHM [E€1ATOMHYECKHX H3aHUH;

® OCYWICCTBIACT TeKymiee HH(pOPMHpOBaHHE (IHH HHOOPMALKH, 0630phl HOBBIX
TNOCTYIIEHMH | myOnuKkanmit), neGOpMHUpoBanue PYKOBOJCTBA LIKOJIBI TI0 BOIpOCaM
YIPaBJIeHUs: 00Pa30BaTENBHBIM IIPIIIECCOM;

® crocoOcTByer TIPOBCJCHHIO 3aHATHH 10 (OPMHPORAHHIO HHpOpMaMOHHOM
KYJIBTYPHI;

) OCYHIECTBISET muddepeHpopansoe 6ubIHOTeYHO-HHBOPMATHOHHOE

00cITy)uBaHHE PojuTeNel (HHEIX 3aKOHHDIX IIpeCTaBHTENEH) 00yUarommxes:

® YIOBICTBOPSET 3alPOCH! I10JIB30BATENCH U MH(OPMHUDYET 0 HOBBIX MOCTYILIEHHSX B
OubHoTeKy:



e KOHCYIbTHpYET IIO BOIpOCaM OpraHu3alMM CeMEHHOr0 YTEeHHS, 3HAKOMHT C
uH(popMaIuei o BOCIIUTAHHAIO JeTeil;

® KOHCYJBTHPYET IIO BOIpOcaM Y4eOHBIX H3IaHHM IS 00yYarommxcd.

e) OcHoBHBIE HANIPAB/IEHHS POTHBOACIHCTBHSA IKCTPEMHCTCKOMH JedATeIbHOCTH.
IIporuBojeiicTBHE IKCTPEMHCTCKOH  eATeJLHOCTH OCYMECTBJIAETCH IO

CJIeAYIOIHM OCHOBHBIM HATIPABJICHHSIM:

® DNpHHATHE NPOPHIAKTHIECKAX Mep, HANPABICHHLIX HA NpeIyNpekIeHHe
IKCTPEMHCTCKOH JeITETLHOCTH, B TOM 4HCJIE HA BbISIBJICHHE M MOCJHELyiomee
yCTPaHeHHe MNPHYHH M YCI0BHi, CHOCOGCTBYIOIHX  OCYHIECTBJICHMIO
IKCTPEMHCTCKOH JeATe/ILHOCTH;

¢ BbIAIBJICHHE, TPEIYNPEKICHHE H MpecedYeHHe KCTPEMHCTCKOH JesiTeILHOCTH
OOMECTBEHHBIX H  PEIHTHO3HLIX  O0beIMHEHMii, HWHBIX OpraHE3aWii,
$usnvecKkux Ui,

IV. Opranmsanns geareabHocTH OHOIHOTEKH

10. IllkonbHas GubGmHOTEKA IO CBOCH CTPYKTYpE AENUTCH Ha aOOHEMEHT, YHTAIbHEIA 34l
oTe] Y4eOHUKOB.

11. bubnuoreuno-uHQOPMALTHOHHOE  OOCIY)KHBAHHE  OCYIIECCTBISETCS HA  OCHOBE
OubMHOTEYHO-HHPOPMAIIHOHHEIX ~ PECYPCOR B COOTRETCTBHH €  Y4EOHBIM W
BOCIMTATCIbHBIM IIIAHAMH 1OKOJIBL, NPOrpaMMaMH, INPOEKTAMH W TUIAHOM pPaboThI
HIKOJIbHOM OHOMMOTEKH.

12.B memsx obecreuenuss MoiepHM3aimu OMOIHOTEKH B YCIOBHAX HMHGbOpPMATH3AINK
o0pa3oBaHKs U B OpefieIaX CPEICTB, BBUIEIAEMBIX YH4PEIUTEAMHE, IKOJIA 00ECIeYHBACT
Ooubnuorexy:

® TapaHTHPOBaHHEIM (buHaHCHPOBaHHEM KOMILIEKTOBAHHS 6ubmoreuno-
HMH(OPMAIMOHHBIX PECYPCOB (B CMETE YUpPEkIEHHS BHIBOINTCS OTACIBHO):

® HEOOXOMMMBIMH CJIy)XEOHBIMH H NIPOU3BOJCTBEHHBIMH IIOMELIEHHSMH B COOTBETCTBHH
CO CTPYKTypo#i OHONHOTEKH H HOPMATHBAMH MO TEXHHKE GE30MACHOCTH JKCILIYATAIMH
KOMIIBIOTEPOB ~ (OTCYTCTBHE BBICOKOH  BIQKHOCTH, 3albUICHHOCTH MOMEIIEHHS.,
KOPPO3HOHHO-AaKTHBHBIX TIPHMECEH UJIH 3JIEKTPOTIPOBOASIIEH MBUIM) U B COOTBETCTBHH C
nonoxeHusMa CanlluH;

® TEICKOMMYHHMKAI[HOHHON M KOIHPOBAILHO-MHOXHTEILHON TEXHUKOH U He0OGX0IMMBIMH
POrpaMMHBIMH [IPOYKTAMH;

® DPEMOHTOM M CEPBHCHBIM 00CITyXKHBaHHEM TEXHHKH U 000Dy 10BaHHS OHOIHOTEKH;

e OubiHOTEYHOM TEXHHKON H KAHIUEIAPCKEMHE TiPHHAIEIKHOCTIMEA.

13. [llkona co3maer ycIoBHs VI COXPAHHOCTH ANIAPaTyphl, 0GOPYIOBAHKS M HMYLIECTRA
OHOIHOTEKH.

14. OTBETCTBEHHOCTD 32 CHCTEMATHYHOCTh H KA9ECTBO KOMILIEKTOBAHHS OCHOBHOTO (hoH@
OHOIHOTEKH, KOMIUIEKTOBaHHE y4eGHOTO (OHZAa B COOTBETCTBHH C (heNEpaIbHBIMHU
NepeYHsAMH Y4eOHHKOB H y4eOHO-METOAMYECKHX H3LAHHHA, CO3JaHHE HEeOOXO0THMBIX
YCHOBHH IS JEATENHOCTH OHONHOTEKH HECET AMPEKTOP IIKOJIBI B COOTBETCTBHH C
YCTaBOM IIKOJIBL

15. Pexxum paboTel mKonbHOM GHONHOTEKH ONpenenseTcs B COOTBETCTBHM C [IDARMIAMY
BHYTPEHHEr0 pacropsaka MIKOJILL.

16. B nensix obecrneuenns palMOHANBHONO MCTIONB30RARKS WHGOPMAIMOHHEIX PECYPCOR B
paoTe ¢ OETBMH U IOHOIIECTBOM GHOIMOTEKA IMKOJIBI B3aUMOJICHCTBYET C JETCKOM
6ubmHoTeKOM.

V. Ynpagienne. lltarsi

17. YupaBiende mKoNbHOH  OHOMHOTEKONH  OCYMECTRISETCS B  COOTBETCTBHH €
3aKOHO/aTeNbCTBOM Poccuiickoii Deepalivy # YCTABOM IHKOJIEL

18. Ob1mee pykOBOICTBO JAEATENBHOCTBIO MKOIBLHOM GHOIHMOTEKH OCYIECTBISET JUPEKTOP
IIKOJIBL.



19. PykoBoacTeo mKonbHOW OHOMMOTEKOM OCYIECTBIsSIeT meaaror - GuOIHOTEKAph.
KOTOPBI HECET OTBETCTBEHHOCTh B IpeJeaX CBOEH KOMIETEHINH nepe)] oOIecTBOM |
AUPEKTOPOM  IOKOJIBL, OOYYalOIMMHCH, HX POMUTENSIMH (MHBIMH 3aKOHHBIMH
NPeJCTABHTENSAMH) 3a OPraHH3allMI0O M PE3YJLTATHl  JEATEIBHOCTH IKOJBHOM
6ubIHOTeKH B COOTBETCTBHH c GyHKIMOHAIBHBIMI 00s13aHHOCTSAMH,
NPEAYCMOTPCHHBIMU  KBATHQUKAUMOHHBIME TPEOOBAHUSAMH, TPYJAOBEIM JIOTOBOPOM U
YCTaBOM HIKOJIBL.

20.Ienaror — 6uGmHOTeKaps HA3HAYAETCH AMPEKTOPOM IIKOJBL, MOXKET SBISATHCS WIEHOM
[IEIaroru4eCKOro KOJUICKTHBA B BXOJIMTH B COCTAB IE€JarornYecKOro COBETa
00111e06pa30BaTENHEHOTO YUPEKICHHS.

21. Merozauyeckoe CONpOBOXKACHHE NIEATETLHOCTH OGHOTHOTEKH 0GeCmednBaeT CHEIHATHCT
(MeronmcT) o y4eOHbM GOHAAM K IKOIBHBIM GHOITHOTEKAM OpraHa yIpagJjieHus
obpasoBanueM.

22.Tleparor — GubmHOTEKaph paspabaThiBaeT u IPEACTABIACT AHPEKTOPY WIKOJBI Ha
YTBEPXKIECHHE CIETYIONIHE JOKYMEHTHI:

a) mosioxkenne o GubIKMoTEKE, IIpaBHIIA 110J1b30BAHKS OGHOIHOTEKOH;

0) IIAHOBO-OTYETHYIO JOKYMEHTALMIO;

B) TEXHOJIOTHYECKYIO JIOKYMEHTAIIHIO.

23. PaboTHHKH GHONTMOTEKM MOTYT OCYIIECTRISTH Te/Iarori4ecky0  JeSTenLHOCTE.
CoBMermenue OHOIHOTEYHO-UHPOPMAIMOHHON ©  IIEJArOrHYECKOL JNEATENIEHOCTH
OCYIIECTBIISETCS PAOOTHAKOM GHOTHOTEKH TONBKO Ha TOOPOBOIBHON OCHOBE.

24. Tpynosble OTHOIIEHHMS pabOTHMKOB INKONGHOM OHOTHOTEKH W CPEIHEH LIKOIEI
PETYIHPYIOTC TPYIOBEIM NOIOBOPOM, YCIOBHA KOTOPOTO HE JOKHBI NPOTHBOPEYHTS
3aKoHoaTeNbCTBY Poccuiickoit Denepaian o Tpye.

VL IlpaBa u o6s3anHocTH 6MG.IHOTEKH

25. PabOTHHKHM IIKOJIBHOM GHOGIHOTEKH UMEIOT MPaBo:

a)  CamMOCTOSTENEHO  BEIOHPaTh  (PGPMBL CPeICTBA H  METOABl OHONMOTEYHO-

HHGOPMAIIHOHHOr0 00CIIYKHBAHUS 06PA30BATEIBHOIO M BOCHHTATEILHOIO IIPOIIECCOB B

COOTBETCTBHH C HEIIMH W 3aJla4aMH, YKa3aHHBIMM B YCTAaBE IIKONBI ¥ IOJOKEHHH O

IIKOIBHOM OubnHoTEKE;

0) NPOBOIMTE B YCTAHOBICHHOM NOpPSAKE (DAKY/IBTATHBHBIC 3aHSTHS. YPOKH H KPYKKH

6ub1H0TeUHO-OHGIHOrpadHUeCKHX 3HAHNMI K HH(pOPMANHOHHON KYIBTYpHL;

B) PEKOMEH/I0BATb HCTOUHMKY KOMILTIEKTOBAHHS HH(DOPMAITHOHHEIX pecypcos:;

I') U3bIMaTh W PEAIH30BLIBATH JOKYMEHTH M3 (DOH/IOB B COOTBETCTBHH C HHCTPYKUHER 110

ydery 6ubmuoreunoro ¢onna;

/) ONUPENCNATh B COOTBETCTBHH C IPABHIAMH IIOB30BAHKS MIKOJBHON GHOIHOTEKORH.

YTBCPXKACHHBIMU JIMPEKTOPOM ILIKOJIbL, H TO COINIACOBAHMIO C POIHTEILECKAM KOMHTETOM

WK TIONECYMTEIBLCKHM COBETOM BHJBI H pPasMEpsl KOMIICHCAIMH ymiepba, HAHECEHHOTro

II0JIb30BaTeNIIMH OMOTHOTEKH;

€) HMEeThb EXErodHbIA OCHOBHOM omnaumpaeMsii ormyck (56 KaTeHIAPHBIX  JHelH) B

COOTBETCTBHH C JIOKAJIbHBIMH HOPMATHBHEIMH aKTAMH:

%) OBITH IPe/ICTABICHHBIMA K Pa3IHYHBIM (JOPMAM MOOLIPEHHUS:

3) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOJATEIbCTBOM POCCHICKOI Oenepanuu B pabore

OGHONHOTEYHBIX aCCOIHALHI HIIH COIO30B.

26. PaboTHHKY OHOIHOTEK 0OI3aHBI:

a) oDeceunTs MONB30BATENAM BO3MOXKHOCTH PAGOTHI C HHQOPMAIHOHHBIME PeCypcaMu

OnOmmoTEKN;

0) uH(OPMUPOBATE MONTB30BATENEH O BUIAX IIPEIOCTABISAEMBIX GHOIHOTEKOH yeuyr;

B) 00€CIIEeYHTh HAYYHYIO OPTaHU3aIMIo QOH/IOB U KATATOTOR:

r) GopmupoBaTh (OHABI B COOTBETCTBHH C YTBEDKACHHBIMA  (ENCPaIbHBIME TIEPEYHIMH

y4eOHBIX  H3MaHWi, 00pa30BaTEIbHBIMH IporpaMmMam#  [IKOJIBI,  HHTEpecaMHu,

HOTPeOHOCTSMH H 3aNPOCAMH BCEX NMEPEUHCIICHHBIX BBIIIIE KaTeropuii Moyib30BaTeIeii;



J)  COBEpUICHCTBOBATL  HWHGOPMAIMOHHO-OMONMOrpabuueckoe u  OGEOIHOTEHHOE
00cTy)XHBaHUE NOIb30BATENEH;
€) obecneuMBaTh  COXPAaHHOCTh  HCHOJB30OBAHHS  HOCHTENeH HHbopManun, HX
CHCTEMATH3AUIO, Pa3MEIICHUE H XPaHECHHUE,
XK) obecriednBaTh PeXKUM paboOTHI IIKOIBHOMN Oubmorexu;
3) OTYHTBIBATBCS B YCTAHOBJICHHOM TNopAnKe mepen, JAHPEKTOPOM IIIKOJIBI;
¥) TIOBBIIATH KBAIH(HKALHIO.
VIL. Tlpasa u obs3anHoCcTH NOIBL30BaTE €l GHGIHOTEKH
27. llonk3oBaTenn GUOIHOTEKH HMEIOT IIPaBo:
a) TMOoJIydYaTh MOJHYIO HH(GOPMANHIO 0 cocTare GHOIHOTEUHOrO donna, mHGOPMAITHOHHEIX
pecypeax u npelocTaBisieMbIx OHONIHOTEKOH yeryrax;
0) 10J1b30BaTECS CIIPaBOYHO-OUGIHOrpadUIecKiM anmaparoM 6ubJHoTEKH;
B) IIOJIy9aTh KOHCY/IBTAIIMOHHYIO TIOMOIIE B TIOMCKE U BBIOOpE HCTOYHHKOB HH(DOPMALHH:
I) mosiy4aTh BO BPEMEHHOE IONB30BAHHE HA A0OHEMEHTE M B YHTAILHOM 3ae IeYaTHbIE
H3NIaHUs ¥ IPYTHE HCTOYHHKH HHbopMalun;
J ) IPOJIEBATH CPOK MOJE30BAHMS JOKYMEHTAMH
€) moiny4arh TeMaTH4yeckHe, (axrorpathudeckue, yrounsioume u Oubnmorpaduyeckue
CIIpaBKM Ha OCHOBE (oH 2 GUOIHOTEKH;
) y4acTBOBAaTh B MEPOIIPHUATHSX, IPOBOTHMBIX OHOIHOTEKOIA;
3) II0JIy4aTh KOHCYIBTAHOHHYIO IIOMOIIb B paboTe ¢ uHpOpMaLHe HA HeTPATHITHOHHBIX
HOCHTEIISIX IIPH HCTIONIb30BAHUH 3JIEKTPOHHBIM H HHEIM 000pYI0BaHHEM:;
H) 00paIarkCs LTS paspemienus KOHGIHKTHON cutyamnum K JAHPEKTOPY IITKOIIBI.
28. Ilosp30BaTenH MKONbHON GHOIHOTEKH 0OS3aHbI:
a) cobmo/1aTh IIpaBHIIA MOJIB30BAHHS IKOIBHON BHOIHOTEKOI:
0) GepexHO OTHOCHTBCS K IIPOM3BEICHUIM [1€9ATH (HE BHIPHIBATH, He 3arubaTh CTPAHHUIL, He
ACTaTh B KHHIaX [OAIEPKHBAHHS, IIOMCTKH), MHBIM JOKYMEHTAM Ha Pa3IHYHBIX HOCHTEIISX.
000pyI0BaHHIO, HHBEHTAPIO:
B) HOJZEPKMBATh NOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIE OHOIHOTEKH,
PACIIONIOKEHHUS KApTOUYEK B KATAJIOTAX M KAPTOTEKAX:
I) TONb30BATECS LEHHEIMM H CIIPABOYHBIMH JOKYMEHTaMH TONIBKO B IIOMELICHHH
OubnuoTexu;
M) yOeQUTBCA NPH MOJTY4eHHH JTOKYMEHTOR B OTCYTCTBHH JIE()EKTOB, a PH 0OHAPYKEHHH
npouHPOPMHUpPOBaTh 00 3TOM PaGOTHHKA SHOMHOTEKH. OTBETCTBEHHOCTE 32 0OHapyXeHHEIe
He(eKTH B c/TaBaeMBIX JIOKYMEHTAX HECeT MOCe HII I0JIb30BaTENb;
€) pPacIHCHIBATECS B YHTATEIBCKOM dopmynspe 3a Kaxabli TOTYYECHHBIH JIOKYMEHT
(ucxmouenne: obyuarommuecs 1—2 kaccos):
’K) BO3BpAIIaTh JOKYMEHTHI B IMKONBHYIO OHOIMOTEKY B YCTAHOBIEHHBIE CPOKH;
3) 3aMEHATH JOKYMEHTHI INKOJBHOM GHOIMOTEKH B Clly4ae WX YTpaThl HJIA MOPYM UM
PaBHOUECHHBIMH, JHOO KOMIICHCHpOBATh ymiep6 B pasMepe, YCTaHOBJICHHOM IIpaBHIIaMH
MOJIb30BaHHs MIKOJIBHOH OHOIMOTEKOI:;
) HOJHOCTBIO PACCUNTATHCS C MIKOMBHOMN GHOIMOTEKOMH 110 HeTCUeHHH CpoKa O0y4eHHs WiIH
paboThI B MIKOJIE.
29. TTops 10K MONB30BAHMS HIKOIBHOM GUGIIHOTEKOMH:
a) 3aIMCh B MIKONbHYIO GUOIMOTEKY 06YYarOmmXCs IPOU3BOUTCS TIO CIHCOYHOMY COCTABY
lJlacca, NEJarormieckuX H HHBIX PaOOTHUKOB WIKONBI - B HHAMBHAYATbHOM IOPSIKE,
ponuTenel (HHBIX 3aKOHHBIX IIPE/CTABATEICH) 00y4aromuxcs — 10 macmopry;
6) nepeperucTpanus nos3oBarenel MKOIBHONH GHOIHOTEKH TIPOU3BOTUTCA €3KETOHO;
B) JIOKyMEHTOM, TWOJTBEPXKIAIOMAM TIPABO  [OL30BAHHS Oubmiotexkoi, sBnsETCSH
YHTATENLCKHI hopmyisp;
F) YUTATENNLCKUN dJOpMmep d)HKCpreT Z1aTy BBLIAYH TIOJIB30BATEIIO JIOKYMEHTOB H3 (oHa
OMOIMOTeKH M MX BO3BpALIEHHS B GHOIHOTEKY.
30. IMopsanox none3oBaHus ABOHEMEHTOM:



a) I0JIb30BATEIH HMEIOT IpaBO MOJIY4HTE HA IOM U3 MHOTOTOMHBIX H3JaHHH He Goee Tpex
JOKYMEHTOB O/IHOBPEMEHHO;

0) MaKCHMaIbHBIE CPOKH MOTH30BAHHS JIOKYMEHTAMH ;

— y4eOHHKH, y4ebHbIE MOCOGHS — Y4€eOHBI roj;

— Hay4qHO-TIONy IsipHast, [I03HaBaTelbHAs, Xy/(0)KECTBEHHAS nmaTeparypa — 10 queit:

— HICPHOIMYECKHE M3/IAHK, H34aHKS OBEIUEHHOIO crpoca — 7 nueii;

B) IOJB30BAaTENM MOTYT NPOMUTHTL  CPOK MONB30OBAHHS JOKYMEHTAMH. ecim Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX [iONIb30BATENEH.

31. lopanok noms3oBanus uuTaLHEM 3a70M:

a) IOKyMEHTBI, IpeHA3HAYCHHEIE AT paboThI B YHTAIILHOM 3aJle, Ha OM He BBIJIAIOTCS

0) sHuHKIONETHH, CHpaBOYHMKH, DEIKHE, IEHHBIC W HMEIOUIHECS B €IHHCTBEHHOM
IK3EMILTSIPE IOKYMEHTHI BBIIAIOTCS TOIBKO JUIS PaboTHI B uHTanEHOM 3ajte;

32. IMopsnok paGoTs ¢ KOMIBIOTEPOM, PACIONOKEHHEIM B GHOIHOTEKe:

a) pabora ¢ KOMIIBIOTEPOM  YYACTHHKOR 06pazoBaTesHOro nponecca MPOH3BOIMTCH IO
TpaduKy, yTBEpKICHHOMY AUPEKTOPOM WIKOJEI H B IPHCYTCTBHH COTPYIHUKA OubimoTeKH:
0) paspemaercs pa6ora 3a OAHHMM TI€PCOHANBHBIM KOMIBIOTEPOM He Gojee JABYX 4elIOBEK
OJIHOBPEMEHHO;

B) IOJIE30BATEITH HMECT IIPABO paboTaTh ¢ HETPAIUITHOHHBIM HOCHTENEM uH(popMmanun moce
IpEIBAPUTENIEHOIO TECTUPOBAHHUS €0 OubmoTexapem:;

r) pabota ¢ KOMmBIOTEpOM IIPOM3BOMUTCA COITIACHO  YTBEPKISHHBIM CaHHTapHO-
THTHCHUYECKUM TPEOORAHUSIM.



